
To register for a new account on Accela: 
 
Click on Register for Account  (top right of screen)  
 

 
 
Read and accept the Disclaimer, Continue Registration 
 

 
 
Fill in your account information preferences and Continue Registration 
 



 
 

 
 
You will receive a confirmation message that your account has been created. 
 



 
To link your contractor’s license with your account, login to your account and click on 
Account Management (top right) 
 

 
 
You will see your new account information.  Click on the Add a License link at the 
bottom of the page 
 



 
 
Select your license type and insert your license number. 
 

 



Select your license number 
 
 

 
 
 
 
Click OK to associate your license with your account 
 

 
 
 
 

 
 
An email is automatically sent to Charlotte County to activate your account. 

CGC122222 YOUR NAME 


